Additionally, both letters use appropriate language and a professional tone
throughout, and the second letter exemplifies the importance of extralinguistic in-
formation in intercultural business communication. Overall, these letters demon-
strate the importance of clear communication and a professional tone in business
correspondence. The letters are formatted correctly, using appropriate spacing, mar-
gins, and font size.

In today's technological age, it is also important to consider the formatting of
business letters for mobile devices. With more people accessing emails and docu-
ments on their mobile devices, it is essential to ensure that the business letter is for-
matted so that it is easily readable on smaller screens. This includes using a larger
font size and avoiding long paragraphs, which can be challenging to read on a smaller
screen. Additionally, the letter should be designed with a responsive layout, allowing
it to adjust to different screen sizes and orientations.

Thus, creating an effective and well-formatted business letter is critical in es-
tablishing a positive professional relationship and ensuring successful business trans-
actions.
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YK 81°25
A. H. Jlyxanuna (beneopoo, Poccus)
Beneopoockuil 2ocyoapcmeenHblil HAYUOHANbHBI UCCIe008AMENbCKUL YHUBEPCUMEM

JlekcHKO-TpaMMaTHYeCKHUe 0COOEHHOCTH AHIIOS3bIYHBIX 3ar0JI0BKOB
U CIIOCOOBI X MEPeB0/1a HA PYCCKUH A3BIK
(Ha nmpuMepe MyOIUUMCTHYECKUX TEKCTOB)

B crarbe Ha mpuMepe aHTJIOS3BIYHBIX Ta3€THBIX CTAaTell paccMaTPUBAIOTCS JIEKCHKO-
rpaMMaTHYeCcKre 0COOCHHOCTH 3aroJIOBKOB, TAKUE KaK OMYIICHUE BCIIOMOTaTeILHOTO Ti1aroja to be
u apTukis, ucrnons3oBanue the Present Indefinite Tense mpu mepemade coOBITHII B MPOILIOM, a
TaKKe aHATU3UPYIOTCS CIIOKHOCTH TEPEBOJIA 3ar0JI0BKOB HA PYCCKHI A3bIK.

Knrouesvie cnosa: aHTIMICKUI S3BIK, 3aTOJIOBOK, MyOTUIIUCTHYECKHUE TEKCTHI, OMYIICHHE,
apTHUKIIb, TTAron to be

74


http://www.t-science.org/arxivDOI/2015/09-29/PDF/09-29-18.pdf/

3aroyioBOK B aHTJIOSI3BIYHBIX Ta3€TaxX WIPAET JOCTATOYHO BAXKHYIO POJIb, TaK
KaK €ro OCHOBHAs 3a/1a4a 3aKJII0YaeTCsS B TOM, YTOOBI IPUBJICYh BHUMAHNUE YUTATEIS,
3aMHTEPECOBATH €T0, U JIUITHL BO BTOPYIO 0YEPE/Ib 3aT0JIOBKY «ITOPYYaeTCs» QyHKITHS
uH(GOPMAIIMOHHAS] — COOOUTUTH YUTATEIO0 KPATKOE COEP>KaHUEe CTAThU.

Bcenenctue Takoil liefeHAnpaBiICHHOCTH B AHTJIOS3BIYHBIX MYOJIUIIUCTHYE-
CKHX CTaThsIX BBIPAOOTAJICS OCOOBIN CTUJIb Ta3€THOIO 3arojioBKa, XapakTepHOU yep-
TON KOTOPOTO SIBJISIETCS] SKCIPECCUBHOCTD JICKCUISCKUX U TPAMMATHIECKUX CPEACTB.
3aroyioBKU MPEACTaBISAIOT CO00i, KaK MPaBUII0, MAKCUMAJIBHO CHKAThIE, JAKOHUYHBIC
¢dpasbl, B KOTOPBIX OMYIIEHbl BCE CEMAHTHUYECKH BTOPOCTENEHHBIE 31eMeHTHI. [Ipu
ATOM C IIeJIbI0 00ecreYeHUs MaKCUMAaJIbHOM SICHOCTU U JIOXOJYMBOCTH B 3ar0JIOBKax
HCITOJIB3YIOTCSL OOIIEYOTpeOUTeNbHAs JICKCUKA M MPOCThIE TpaMMaTHYECKUE KOH-
CTPYKIIHH.

B nanHo# pa®oTe MBI pacCMOTPUM OCHOBHBIE JIEKCUKO-TPAMMATHUYECKUE OCO-
OCHHOCTH aHTJIOSA3BIYHBIX 3ar0JIOBKOB Ha MpUMEpe MyOIUIIUCTUIECKUX TEKCTOB.

AHTJIOSI3BIYHBIE 3aTOJIOBKH TMPEACTABISAIOT TPYIHOCTH JJIs TIEPEBOJIa HA PycC-
CKHH S3bIK. B HUX 9acTo MPHUCYTCTBYIOT COKPAIICHUS W MIPOITYCKH; B Ka4eCTBE 3aro-
JIOBKA MOJKET OBITh MCITOJIb30BaHa (Ppasa, B3siTas U3 cepeAnHbBI cTaThu. MHOTMA 3aro-
JIOBOK MOKHO TPaBUJILHO TMEPEBECTH JIMIIb MOCIE O3HAKOMIICHUS C COJEp’KaHUEM
BCETO IMyOJIMIIUCTUYECKOTO TEKCTA.

YToOBI aKIICHTUPOBATh BHUMAaHUE YNUTATENIsl HA OCHOBHOM Hjee COOOIIECHUs, B
3aroJIOBKax OIMyCKaroTCs JIMYHbIC (hOPMBI BCIIOMOTaTeIbHOTO IIiaroja to be.

Saudi Arabia keen to join BRICS and SCO [10] — Cayooséckas Apasus 3aun-
mepecosarna 6 npucoeoureruu k BPUKC u [IIOC. B naHHOM 3arojoBKe MbI BHIUM
UCTIOJIb30BaHue BhipakeHus 10 be keen, B koTopom riaron to be omymien. B takux
CITyJasX CJIeIyeT BOCCTAHOBUTH MOJTHYIO KOHCTPYKITUIO TIPEIJIOKCHHSI U JIUIIH 3aTeM
BBITIOJTHATH MEePeBOl. Tak KaK PYCCKOSI3bIYHBIM 3ar0JIOBKaM CBOMCTBEHHO OOBIYHO HE
TJIaroJibHasi CTPYKTypa, a CTPYKTypa, OCHOBOW KOTOPOM SIBISIETCS UMsI CYIIECTBU-
TEJIBHOE, TO ATOT 3aroJIOBOK JyUIlle TIEPEBECTH CIEIYIONINM 00pa3oM: Jaunmepeco-
sannocmov Cayoosckoii Apasuu 6 npucoeounenuu k BPUKC u [IIOC.

JIns1 3aronoBKOB B aHoA3bI9HBIX CMMU XapakTepHO TakKe ONMyIIEHUE apTUKIIA.

US transport head blames Trump for toxic train disaster [15] — [zasa
mpancnopmuozo omoena CIIA obeunsem Tpamna 6 asapuu Ha dicene3Hol 0opoee.
B sTom mpumepe MBI BUIUM OMYIIEHHUE apTUKIISL, KOTOPBIM OOBIYHO YIIOTPEOIIsIeTCS
¢ Ha3zBanueM ctpanbl the US. [Ipu mepeBoje Ha PyCCKUH SI3BIK CICAYET MCIOJb30-
BaTh NMEPEBOAYCCKUMA TPHEM JICKCHYECKOTO OIMYIICHUS W HE MEePEBOIUTH MM TP H-
JaratenbHOe OXIC, HECMOTPS Ha TO, YTO OHO SIBJIIETCS BaXXHOH JIETalbIO 3TOTO CO-
obmenusi. bormee moapoOHy0 WHGOPMAIMIO YUTATEIU CMOTYT Yy3HATh M3 TEKCTa
CTaThbU, B MPOTUBHOM CIIy4ae 3arojIOBOK MOTepsia Obl APPEKT KpaTKOCTH U HE TIPH-
BJICK BHUMAaHUS PEIUTTUCHTOB.

WHorma apTUKIIb COXPAHSETCS JIMIID B TEX CIIy4asx, KOTJa €ro OMmyIIeHUue MO-
KET TPUBECTH K HEBEPHOU CMBICIIOBOW MHTEPIPETAIINH 3aT0JI0BKA, HAIIPUMED:
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The Righteous: Smash hit movie tells the story of a Russian who saved hun-
dreds of Jews from Nazi Germany's holocaust [11] — «lIpaseonuxy: Kaccoesulii
@unom pacckazvléaem UcCmopuio pyccKkoeo napmu3and, KOmopblii CHAc COMHU espees
om xonokocma Hayucmckou [ epmanuu. B TaHHOM ciy4yae HaOJNIOAAETCs UCIOJIb30-
BaHUE apTUKJIS, TaK KaK peub UJET O Ha3BaHUU (hUIIbMA.

Nudopmarus o HeTaBHO MPOMISANTHX COOBITHSAX TIEPEIACTCS C TTIOMOIIBIO Bpe-
meHHOU dopmbl the Present Indefinite Tense (B HekoToOpoit cTeneHn 3TO MPHOITHKACT
COOBITHE K YUTATENISIM U YCUJIMBAET UX 3aMHTEPECOBAHHOCTB):

France lays claim to Russian poet [3] — @panyus npeowvsasuna npasa na pyc-
CK020 N03Ma,

Medvedev beats Rublev in all-Russian final [7] — Medseoes obviepan Pybaesa 6
pycckom gunane,

US shoots down Chinese «spy balloony [14] — CIIIA cOounu kumatickuti «wnu-
OHCKULL 8030VUIHbIL LUAD Y .

Eme oqHOM OTIMYUTENBHON YEPTOM AHTJIOS3BIYHBIX 3ar0JIOBKOB SIBIISIETCS T€-
penada 3Ha4eHHs OyAylIero AeMCTBUS MPU NOMOIIY UH(UHUTHUBA:

Amazon to sack thousands of workers [1] — Amazon naanupyem ysorumo mot-
cA4U pabomHUKOS,

IOC to explore Asian offer for Russian athletes [5] — MOK paccmompum npeo-
JlodceHue A3uu no 6onpocy yuacmusi poCCUUCKUX CHOPMCMEHOE.

MoXHO TaKXe OTMETUTh YIOTPEOJCHHUE FIEMEHTOB O0OPa3HOCTH B aHTJIOSN3bIY-
HBIX 3ar0JIOBKaX.

Italy’s new migrant policy under fire [6] — Hosas muepayuonnas nonumuxa
HUmanuu noosepenace scecmioii Kpumurxe. 31€Ch Mbl BUTUM YIIOTPEOICHUE BhIpaKe-
Hus to be under fire «maxonuthes moa odocTpenom, oruem». Ilpu nepeBoje Ha pyc-
CKHI SI3bIK IEPEHOCHOE 3HAYECHUE YTPAauyMBaCTCS.

B aHrnosi3pI9HBIX 3aT0JI0BKaX MOTYT MCIIOJIB30BATHCS CIIOKHbBIE aTPUOYTUBHBIE
KOHCTPYKITUU:

Officials warn of toxic smoke cloud after Hamburg fire [9] — Bracmu npeoy-
npesicoarom 06 obrake MoKCUYHO20 ObiMa nocie nodcapa 6 I'ambdypee. Ilpu nepeso-
JIe Ha PYCCKUM SI3bIK UCTIONB3YETCS TPUEM MTEPECTaHOBKY;

European parliament VP arrested in World Cup corruption probe [2] — Pac-
cedoganue no ¢hakmy KOppynyuoHHOU OesimeNbHOCMU HA YeMRUoHame Mupa no
¢dymobony. llpu nepeBojae Mbl mpuderaeM K JIGKCUYECKOMY J100aBJIeHUIO — 1O (PyTHO-
JIy U 1eITeJIbHOCTH, a TakKe JICKcuueckoMy omyinenuto European parliament VP
arrested.

[IputsxaTenbHbI NafekK, BCICICTBUE CBOEM KOMIIAKTHOM CTPYKTYPBI, YIIO-
TpeONIAeTCSI C HEOMYIIEBICHHBIMH CYIECTBUTEILHBIMU U 3aMEHSCT MPEIOKHBIN
0bopoT ¢ peaiorom Of:

World s top-selling carmaker revealed [12] — Hassan camwiii npodasaemviil 6
Mupe npouszsooumenb agmomoouel.
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Bo MHOTHX CiTydasx >keJlaHHE MPHUIATh 3ar0JIOBKY WHTPHUTYIOIIHA TOH TIPHBO-
JUT K TOMY, 9YTO OH IIEPECTACT BBITIOJHATH HHPOPMAITUOHHYIO (DYHKITHIO, TI0 CYTH, HE
cooO111as 0 COAEP)KAHUU CTAThU:

Humanity marks major milestone [14] — Yenoseuecmeo ommeuaem sadxicuyro
8exy: Hacenenue niaHemsl NPesviculo 8 MULIUapoos. B Takux ciaydasx MpHu MepeBo-
1€ cieayeT MPUOErHyTh K PACHIMPEHUIO 3aroJIOBKA 33 CUET MCIOJB30BAHMS JeTanen
13 TEKCTA CAMOW CTaThH.

B 3aroiioBkax MOXXHO BCTPETHTh IUTUPOBAHUE.

Nord Stream blasts damaged Baltic wildlife — scientists [8] — Bspwiswvr « Cesep-
HO20 NOMOKa» Haneciu yuwjepd ouxou npupode barmuxu. Muenue yuenvix. Bo3mo-
KeH OoJiee MpHEeMIIeMbIH BapHaHT MepeBojia JAHHOTO 3aroJIOBKa MPHU MOMOIIH Tepe-
CTaHOBKU: [10 mHenuio yuenvlx, 63pbigbl « Ce6epHO20 NOMOKAY HAHeCaU yujepo OuKoll
npupooe barmuxku.

B 3arosioBkax HCMOJB3YIOTCS Pa3IMYHBIC CTHIUCTHYCCKHE MPUEMBI: MeTado-
pa, METOHUMHS, UTPa CJIOB, a TAKXKE JIMTEPATYPHBIC, UCTOPHUUYECKUE U JIPYTHE AJLTIO-
3WH, 3aTPYIHSIONINE MTepeBOI. B TeX ciydasx, Korja B pyCCKOM SI3bIKE SKBHBAJICHTHI
OTCYTCTBYIOT, HEOOXOAMMO TIEPEAaTh CMBICIT IIPU ITOMOIIIHM OMHCATEIBHOTO TIEPEBOIa
WJIH CCHUIKH:

UK loses stock market throne [13] — Coedunennoe Koponeecmso nomepsiio
c80U MpoH HA GoHO060U Oupxce. B TaHHOM cilydyae MOXKHO COXPaHHUTh 0Opa3zHOe
BBIpOKCHUC MOTEPSJI0 TPOH, TaK KaK B Ha3BaHUHU CTPaHBI MIPUCYTCTBYET CIOBO KO-
POJIeBCTBO, JINOO Mepedpa3nupoBaTh JaHHOE BBIpAKCHUE, IPUMEHUB ONUCATEIbHBIN
nepeBon: Coedunennoe Koponescmeo nomepsno ceou audepckue nosuyuu Ha @ow-
006011 buporce.

Takum 00pa3oM, pacCMOTpPEB JIEKCUKO-TPAMMATHYECKUE OCOOCHHOCTH 3aro-
JIOBKOB B QHTJIOSI3bIYHBIX MyOIUIIMCTHYCCKUX TEKCTAaX, IPUXOIUM K BBIBOAY, YTO IS
3arojIOBKOB XapaKTEPHO OMYIIEHHUE apTHUKIS M BCIIOMOIaTelbHOTO Tiarosia to be.
Co0011eH s 0 COOBITUSX MPOIILIOrO MEPEIArTCS ¢ MOMOIIBIO BpeMeHHO! dopmbl the
Present Indefinite Tense, a uadopMarust 0 COOBITHIX, KOTOPBIE MPOU30HIYT B OYIY-
IeM, TIepeIaeTcs ¢ MOMOIIbI0 HHGUHUTHBA. Takke AJIs 3aroJIOBKOB aHTJIOS3BIYHOM
IPECChl XapaKTepHbI O0OPa3HOCTh, KOMIIAKTHOCTDh M CJIOXKHBIC aTpUOyTHBHBIC KOH-
cTpykiuu. [Ipu mepeBojie 3aroJioBKOB Ha PYCCKHU SI3BIK MEPEBOIYMKH YaIle BCETO
HCIIOJIL3YIOT TaKHWe TEPEeBOIYECKHE TpaHCHOpPMAIMU, KaK JIGKCHYECKOE OIYIICHHE
WK 100aBIICHUE, MIEPECTAHOBKY, B PEAKUX CIIydasx MOTYT MPUOETHYTH K OMKHCATEb-
HOMY TI€PEBO/LY.

Jumepamypa
1. Amazon to sack thousands of workers [Onexkrponnsiii pecypc]. URL:
https://www.rt.com/business/566538-amazon-workers-layoffs/ (mata oOpalieHus:

17.11.2022).

77


https://www.rt.com/business/566538-amazon-workers-layoffs/

2. European parliament VP arrested in World Cup corruption probe [DnextponHblii
pecype]. URL: https://www.rt.com/sport/567986-qgatar-world-cup-corruption-arrests/ (marta
oOparenus: 12.12.2022).

3. France lays claim to Russian poet [Daexkrponnsiii pecypc]. URL:
https://www.rt.com/russia/571669-pushkin-african-french-car/ (mara oOpaleHHS:
20.02.2023).

4. Humanity marks major milestone [Onekrponnsiit  pecypc]. URL:
https://www.rt.com/news/566551-humanity-population-major-milestone/ (mata odpaieHus:
17.11.2022).

5. 10C to explore Asian offer for Russian athletes [Dmexrponnsriii pecypc]. URL:
https://www.rt.com/sport/567961-ioc-santions-russia-belarus/ (mara oOpaIeHHS:
12.12.2022).

6. Italy’s new migrant policy under fire [Dnexrponnsiii pecypc]. URL:
https://www.rt.com/news/566069-italy-migrants-ngo-ships/ (nata oopamenus :09.11.2022).

7. Medvedev beats Rublev in all-Russian final [Onekrponnsriit pecypc]. URL:
https://www.rt.com/sport/572460-tennis-medvedev-beats-rublev/ (mara oOpallleHus:
05.03.2023).

8. Nord Stream blasts damaged Baltic wildlife — scientists [Dnexkrponnsrii pecypc].
URL: https://www.rt.com/news/572159-nord-stream-blasts-wildlife/ (mara oOpamenus:
05.03.2023).

9. Officials warn of toxic smoke cloud after Hamburg fire [Dnextponnsiii pecypc].
URL.: https://www.rt.com/news/574430-germany-hamburg-toxic-fire/ (mata oOpareHwus:
14.04.2023).

10. Saudi Arabia keen to join BRICS and SCO [Onekrponnsiii pecypc]. URL:
https://www.rt.com/business/571389-saudi-arabia-brics-sco-membership/ (mata o6parie-
aust: 17.02.2023).

11. The Righteous: Smash hit movie tells the story of a Russian who saved hundreds
of Jews from Nazi Germany's holocaust [Onekrponnsiii pecypc]. URL:
https://www.rt.com/russia/572071-odyssey-of-savior-kiselyov/ (mata oOparleHHs:
27.02.2023).

12. World’s top-selling carmaker revealed [Onexrponnsiii pecypc]. URL:
https://www.rt.com/business/570669-toyota-top-selling-carmaker/  (matra  oOpaieHus:
07.02.2023).

13. UK loses stock market throne [Dnexrponnsiii  pecypc]. URL:
https://www.rt.com/business/566531-london-paris-stock-market/ (nata oOpalieHus:
17.11.2022).

14. US shoots down Chinese «spy balloon [Onekrponnsiii pecypc]. URL:
https://www.rt.com/news/570968-us-shot-down-china-spy-balloon/  (mara  oOparenus:
07.02.2023).

15. US transport head blames Trump for toxic train disaster [DnexrponHsIit pecypc].
URL: https://www.rt.com/news/571550-buttigieg-blames-trump-ohio-train/ (mara oGparme-
aust: 17.02.2023).

78


https://www.rt.com/sport/567986-qatar-world-cup-corruption-arrests/
https://www.rt.com/russia/571669-pushkin-african-french-car/
https://www.rt.com/news/566551-humanity-population-major-milestone/
https://www.rt.com/sport/567961-ioc-santions-russia-belarus/
https://www.rt.com/news/566069-italy-migrants-ngo-ships/
https://www.rt.com/sport/572460-tennis-medvedev-beats-rublev/
https://www.rt.com/news/572159-nord-stream-blasts-wildlife/
https://www.rt.com/news/574430-germany-hamburg-toxic-fire/
https://www.rt.com/business/571389-saudi-arabia-brics-sco-membership/
https://www.rt.com/business/570669-toyota-top-selling-carmaker/
https://www.rt.com/business/566531-london-paris-stock-market/
https://www.rt.com/news/570968-us-shot-down-china-spy-balloon/
https://www.rt.com/news/571550-buttigieg-blames-trump-ohio-train/

